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Faculty of Information 
University of Toronto 

 
 

TurnItIn – Quick Start Guide for iSchool Students 
 
 

For information on TurnItIn at the University of Toronto, including Conditions of Use: 
Go to http://www.teaching.utoronto.ca/teaching/academicintegrity/turnitin.htm 

 
 
Creating an Account on TurnItIn: 
 
Go to http://www.turnitin.com. On the TurnItIn homepage you have the choice of creating a new 
account or accessing an account that you have already set up.  

 
New Account: Create a new account by 
clicking on Create Account    

Current Account: If you already have an 
account, then enter your  
Email address, Password and click Sign In 
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If you are creating a new account and are on the  
Create a User Profile webpage, choose student: 
 
 
 

 
 
 
 
 
 
 
 
 
 
Continued on next page > 
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Fill in the required boxes in order to register for a new student account. To have an account you must be a 
student in a course at UofT, so identify the class ID and class enrollment password (example below). 
 
 
NOTE: both the class ID and the class enrollment password must be provided by the course 
instructor 

 
 
 
 

 
 
 
  
 
Provide your first and last name and your University of Toronto email address 
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Choose your personal password and a secret question for verification purposes should you ever forget 
your password 
 
 
 
 
 

 
 
 
 
 

 
 

 
 
 
 
 
 
 
Continued on next page > 
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You then need to agree to the conditions of the TurnItIn user agreement and your profile is created 
 
 
 
 

 
 
 
 

 
You are now registered with TurnItin. Be sure to record the e-mail address that you have used and your 
personal password. 
 
 
 
 
 
 
 
 
 
 
 
 
Continued on next page > 
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Accessing Your Courses (called Classes in TurnItIn): 
 
Once you have registered or logged in successfully to TurnItIn, a list of classes (those that you are 
enrolled in and whose professors are requiring TurnItIn) will appear 
 
 
 
 

 
 

 
  
 
 
 
 
You can enter a class site by clicking on the class name  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Continued on next page > 
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A list of assignments for the course will appear. Your professor has already set up the parameters for 
each assignment, e.g. due date under POST: 
 
 
 
 
 

 
 
 
 
To see the current stage of an assignment, STATUS displays a note about the assignment 
 
When you are ready to submit a copy of your assignment, click on Submit 
  
 
 
 
 
 
 
 
 
 
 
 
Continued on next page > 
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Submitting a paper to TurnItIn: 
 
Step 1: 
 
Choose a submission method and enter the required author information (you) and title (of assignment) 
 

 
 
After you browse your computer directory for the file, you can then upload the file 
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Step 2: 
 
Your document is then shown for you to preview and for you to verify that it is the document you really 
wish to submit (be sure to submit the final copy of a paper and not a draft!). 
 
 
 

 
 
 
 
Click submit if the correct document is displayed   
 
 
 
 
 
 
 
Continued on next page > 
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Step 3:  
 
Once submitted, you are again shown a copy of the document and a receipt with a document number or 
paper ID. It is a good idea to print a copy of the digital receipt; however, a copy is also e-mailed to you 
for your records. 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Continued on next page > 
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Viewing an Originality Report: 
 
If provided for by your instructor, you can see a TurnItIn originality report on your assignment. The 
originality report highlights matches between content in your submission and that found on the Internet 
and in the TurnItIn database, which is a database of previously submitted papers and also papers 
purchased by TurnItIn from paper mills. Matches between your document and other documents do not 
mean that you have committed plagiarism. It means that there must be correct in-text and corresponding 
references in your paper to the text to which your paper is matched. It is your instructor who decides, 
based on the presence or absence of correct and proper citation, if plagiarism has occurred or not. After 
seeing the Originality Report be sure to check all matches for correct citation and resubmit the paper with 
corrections, if necessary. 
 
To view an originality report:  
 
When in your TurnItIn account, click all classes and your list of courses requiring TurnItIn will be 
displayed. 
 
 
 
 
 

 
 
Choose a class (course) by clicking on its title.  
 
 
 
 
Continued on next page > 
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Click on show details (or view in some displays) for the assignment that you have already submitted and 
for which an originality report will have been generated 
 
 

 
 

An additional shaded box will then appear. To see details of the report, click the % or coloured box  
  
 

 
 
 
 
 
 
 
Continued on next page > 
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The originality report is shown in detail, highlighting similarities of your work with items found by 
TurnItIn on the Internet and in the TurnItIn databases.  
 
 
 

 

 
 
 

While there should be some similarities due to good academic research and writing, make sure all quotes, 
etc., are fully and properly cited.  

 
 
 
 
 
 

 
 

Further information and help on TurnItIn is available at 
http://www.turnitin.com/static/support.html 
 
 
Additional help on citation is available from Information Services staff at 
help.ischool@utoronto.ca 
416.978.7060 
 
 


